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MINISTRY OF MINORITY AFFAIRS
NOTIFICATION
New Delhi, the 28th May, 2014.

G.S.R. 363 (E).— In exercise of the powers conferred by sub-sections (1) and (2) of Section 12 of the
Wagqf Act, 1995 (43 of 1995) and Rule 13 of the Ceniral Wagqf Council Rules, 1998, as amended by
GSR 240(E) dated 22.03.2012, the Central Government hereby makes the following Rules for the

various posts of the Ceniral Waqf Council {CWC):-

L}

1. Short title and commencement - (1) These Rules may be called the Central Waqf Council (Group
‘A, B and C’ Non-Gazetted, Non-Ministerial Posts) Recruitment Rules, 2014,

(2) They shall come into force on the date of their publication in the official Gazette.

2. Application - These Rules shall apply to the posts specified in column (1) of the Schedule annexed
to these Rules.

3. Name of the posts, number of posts, classification, pay band and grade pay/pay scale - The
number of said posts, their classification, Pay Band and Grade Pay/Pay Scale as attached thereto
shall be as specified in columns 2 to 4 of the aforesaid Schedule.

4. Method of recruitment, age-limit and other qualifications - The method of recruitment to the
post, age-limit, qualifications and other matters relating thereto shall be as specified in columns 5 to
I3 of the said Schedule.

5. Initial Constitution - (1) The personnel holding the posts on regular basis before the
commencement of these Rules, shall be deemed to have been appointed in accordance with the
provisions of these rules.

(2) The regular continuous service of personnel mentioned in the sub-rule (1) prior to the posts at
the initial constitution shall count for the purpose of probation period, qualifying service for
promotion, confirmation and pension, if any, in the service.

-
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6.

Disqualification - No person,-

(a) who, has entered into or contracted a marriage with a person having a spouse living; or
(b) who, having a spouse living, has entered into or contracted a marriage with any person,

shall be eligible for appointment to the said posts.

~ Provided that the Central Government may, if satisfied that such marriage is permissible under the

personal law applicable to such person and the other party to the marriage and that there are other
grounds for so doing, exempt any person from the operation of this rule.

Consideration of Seniors - Where juniors who have completed their qualifying/eligibility service
are being considered for promotion, their seniors would also be considered provided they are not
short of the requisite qualifying/eligibility service by more than half of such qualifying/eligibility
service or two years, whichever is less, and have successfully completed probation period for
promotion to the next higher grade along with their juniors who have already completed such

qualifying/eligibility service.

Power to relax — Where the Governing Body is of the opinion that it is necessary or expedient so to
do, it may, by order for reasons to be recorded in writing, and in consultation with the approval of
the Central Government, relax any of the provisions of these rules with respect to any class or

category of persons.

Saving - Nothing in these Rules shall affect reservation, relaxation of age-limits and other
concessions required to be provided for the special categories of persons in accordance with the

orders issued by the Central Government from time to time in this.regard.
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; SCHEDULE
|
Name of | Number of | Classification| Pay Band | Whether Age limit | Educational | Whether age and
Post Post and Grade | Selection for direct | and  other | educational
Pay/ Pay | Post  or | recruits qualifications | qualifications
Scale Non- required for | prescribed for
selection direct direct  recruits
Post recruits will apply in the
case of
_ Promotees
1 2 3 4 5 i, 7 8
1. Secretary 1*(2014) General Pay Band -3 Not Not Not applicable Not applicable
*(Subject to Central Rs.15600 — applicable applicable
variation and Service 39100 plus
dependent on Group-A Grade Pay
work load) (Non- of Rs.7600
Gazetted),
Non-
2 Ministerial
Period of |Method of | In case of recruitment by promotion or | If a Departmental Promotion | Circumstances in
probation, |recruitment: deputation/absorption, grades from which | Committee exists what is its | which Union
ifany  |whether by | promotion or deputation/absorption to be | composition Public Service
" |recruitment or | made. Commission is to
by promotion - be consulted in
or by making
deputation/ recruitment.
absorption and
percentage of
the vacancies to
be filled by
various
methods,
9 10 11 12 13
Not By Deputation | Officers working in Central Government or | (i) Secretary, Ministry of Not applicable
applicable State Governments or Union Territories | Minority Affairs
Administrations or Public Sector Undertaking -
or Autonomous or Statutory bodies etc. Chairman

()

(i) holding analogous posts on regular basis in
the Parent Cadre or Department; or
(ii) with 5 years regular service in posts in Pay
Band-3 Rs. 15600-39100 with Grade Pay-Rs
6600 and possessing the prescribed
qualifications and experience;

(b) Qualifications and Experience.

Essential:

(i) A graduate degree or equivalent from a
recognised University;

(i) Having at least 5 years experience of
administrative, financial and legal matters

Desirable:

(i)Working knowledge of Urdu;
(ii) Ability to read and write Arabic and

(ii) Joint Secretary, Ministry of

Minority Affairs

Member

(iii) Joint Secretary, Ministry of

Minority Affairs

Member
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Persian

(iii) Experience in construction work or in the
field of education or other social welfare
activities;

Note:1- The period of deputation including the
period of deputation in another ex-cadre posts
held immediately preceding this appointment
in the same or some other Organisation or
Department shall ordinarily not exceed 4 years,
The maximum age limit for appointment to
deputation shall be ‘not exceeding 56 years' as
on the closing date of receipt of application.

Note:2- For the purpose of computing
minimum qualifying service for deputation, the
service rendered on a regular basis by an
officer prior to 1" January, 2006 or the date
from which the revised pay structure based on
the Sixth Central Pay Commission, has been
extended, shall be deemed to be service
rendered in the corresponding pay or pay scale
extended based on the recommendations of the
Pay Commission except where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will extend
only for the posts for which that Grade pay or
pay scale is the normal replacement grade

or Public Sector Undertaking or Autonomous or
Statutory bodies etc.

(a)

(i) holding analogous posts on regular basis; or
(ii) with 6 years regular service in posts with
Grade Pay-Rs.4200 or cquivalent and
possessing the qualifications and experience;

(b) Qualifications and Experience:

Essential:

(i) Degree from a recognized University;
(ii) Five years experience in work relating to

establishment or administration.

Desirable:

(ii) Deputy Secretary or Under
Secretary, Ministry of Minority

Affairs

(iii) Under Secretary, Ministry of
Minority Affairs -

Member

Member

without any upgradation,
] 1 2 3 4 5 6 7 8
!
l 2. Assistant 1 *(2014) General Central Pay Band-2 Not Not Not Not
Administrative | *(Subjectto | Service Group- | Rs.9300-34800 | applicable applicable applicable applicable
| Officer variation and B (Non- plus Grade Pay
dependent on Gazetted), of Rs.4800
work load) Non-
Ministefial
9 10 11 12 13
Not By Deputation | Officers from Central Government or State (i) Secretary, Central Wagf Council Not
applicable Government or UnionTerritories Administration - Chairman applicable

2201 G- F
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(i) Elementary knowledge of Persian and
Arabic;

(ii) Proficiency in Urdu;

(iiiy Thorough knowledge of Government
Rules, regulations and procedure.

Note:1- The period of deputation including the
period of deputation in another ex-cadre post
held immediately preceding this appointment in
the same or some other Organisation or
Departments shall ordinarily not exceed 3 years.
The maximum age limit for appointment to
deputation shall be ‘not exceeding 56 years' as
on the closing date of receipt of application,

Note:2- For the purpose of computing
minimum qualifying service for deputation, the
service rendered on a regular basis by an officer
prior to lst January, 2006 or the date from
which the revised pay structure based on the
Sixth Central Pay Commission, has been
extended, shall be deemed to be service
rendered in the corresponding pay or pay scale
extended based on the recommendations of the
Pay Commission except where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay or
pay scale and where this benefit will extend
only for the posts for which that Grade pay or
pay scale is the normal replacement grade

without any upgradation.

|

1

2

3 4 5

6 7

3. Assistant
Law Officer

1%(2014)
*(Subject to
variation and
dependent on
work load)

General Central Pay Band -2 Not
Service Group- | Rs.9300-34800
B (Non- plus Grade Pay
Gazetted), Non- of Rs. 4800
Ministerial

applicable

Not Not
applicable applicable

Not
applicable

9

10

11

12

13

Not
applicable

By Promotion
failing which
by Deputation

(A) For Promotion:
Legal Assistant/ Assistant (Legal) with minimum
six years of experience in regular service in pay
scale of Pay Band 2 Rs.9300-34800 plus grade
pay Rs.4200,
(B) For Deputation:
Officers from Central Government or State
Government or Union Territories Administration
or Public Sector Undertaking or Autonomous or
Statutory bodies-etc.
(a)
(i) holding analogous posts on regular basis or
(ii) with 6 years regular service in posts in Grade
Pay Rs. 4200 or equivalent and
possessing the qualifications and experience
{b) Qualification and Experience :

Essential:

(i) Secretary, Central Wagf
Council - Chairman

(i) Deputy Secretary or Under
Secretary, Ministry of Minority
Affairs - Member

(ili) Under Secretary, Ministry of
Minority  Affairs - Member

Not
applicable




[ ||-@v8 3(i)]

HIE =1 U949 : HAATHRY

27

(i) Bachelor Degree in Law from a recognized
University;

(i1} Five years experience of legal work

Desirable:

(i) Elementary knowledge of Persian and Arabic;
(ii) Computer literacy;
(iii) Knowledge of Government Rules and
administrative/establishment procedurg;
(iv) Adequate knowledge of Wagf Act and
Revenue Laws:
(v) Proficiency in Urdu;
Note:1- The period of deputation inciuding the
period of deputation in another ex-cadre post held
immediately preceding this appointment in the
same or some other Ogranisation or Departments
shall ordinarily not exceed 3 years. The
maximum age limit for appointment to deputation
shall be ' Not exceeding 56 years' as on the closing
date of receipt of application.
Note:2- For the purpose of computing minimum
qualifying service for promotion or deputation,
the service rendered on a regular basis by an
officer prior to 1st January, 2006 or the date from
which the revised pay structure bases on the
Sixth Central Pay Commission, has becn
extended, shall be deemed to be service rendered
in the corresponding pay or pay scale extended
based on the recommendations of the Pay
Commission except where there has been merger
of more than one pre-revised scale of pay into
one grade with a common Grade pay or pay scale
and where this benefit will extend only for the
posts for which that Grade pay or pay scale is the
normal replacement grade without any

o upgradation.
| 1 2 3 4 5 6 7 8
| 4. Development| 1%(2014) | General Gentral | Pay Band -2 Not Not Not Not
Officer *(Subjectto | Service Group- | Rs.9300-34800 | applicable applicable applicable applicable
variation and B (Non- plus Grade Pay
dependent on | Gazetted), Non- of Rs. 4800,
e work load) Ministerial
9 10 11 12 13
“Not By Promotion | A) Promotion: (1) Secretary, Central Waqgf Council Not
applicable failing which | Assistant with at least 6 years regular service : - Chairman applicable
by Deputation | in posts in Pay Band-2 Rs.9300-34800, Grade | (ii) Deputy Secretary or Under

Pay - Rs.4200.

B) Deputation:

(a) Officers from Central Government or
State Government or Union Territories
Administration or Public Sector Undertaking
or Autonomous or Statutory bodies etc.

(i) holding analogous posts or above on
regular basis, or
(ii) with 6 years regular service in posts of
Grade Pay-4200 or equivalent and possessing
the qualifications and experience; 12
(b) Qualifications and Experience:-

Essential

Secretary, Ministry of Minority Affairs

- Member

(iii) Under Secretary, Ministry of
Minority Affairs

- Member
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() Degree from a recognized University;
(i) At least 3 years experience in
constructional or developmental activities as
‘ a supervisory capacity.
| Desirable:
} (i) Experience in Administration and
| Accounts;
} (ii) working knowledge of Urdu;
| (iii) Ability to read Persian and Arabic.
| Note:1- The period of deputation including
the period of deputation in another ex-cadre
" posts held immediately preceding this
appointment in the same or some other
Organisation or Departments shall ordinarily
not exceed 3 years. The maximum age limit
for appointment to deputation shall be ‘Not
exceeding 56 years' as on the closing date of
receipt of application.
The departmental officers in the feeder
category who are in the direct line of s
promotion shall not be eligible for
consideration for appointment on deputation,
Similarly, deputationist shall not be eligible
for consideration for appointment by
promotion.
Note:2-  For the purpose of computing
minimum qualifying service for promotion or
deputation, the service rendered on a regular
basis by an officer prior to 1st January, 2006
- or the date from which the revised pay
J structure bases on the Sixth Central Pay
Commission, has been extended, shall be
‘ deemed to be service rendered in the
[ corresponding pay or pay scale extended
] based on the recommendations of the Pay
Commission except where there has been

merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will
extend only for the posts for which that Grade
pay or pay scale is the normal replacement
grade without any up, ion.
| 1 2 3 4 5 6 7 8
5. Assistant 1%(2014) General Pay Band -2 Not Not applicable Not Not
Accounts *(Subject to Central Rs.9300- applicable applicable applicable
Officer variation and Service 34800 plus !
dependent on Group-B Grade Pay of
work load) (Non- Rs. 4800.
Gazetted),
Non-
Ministerial
9 10 11 ; 12 13
Not By Promotion | (A) Promotion: (i) Secretary, Central Wagf Council Not
applicable failing which Accountant/Assistant(Accounts) with 6 years - Chairman applicable
by Bepatition regular service in posts of Gradg Pay- Rs.4200 e
B) Deputation: (ii) Deputy S_ec‘:retary or Undm'
(B) Deputation: Secretary, Ministry of Minority
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() Officers from Central Government or
State Government or UnionTerritories
Administration or Public Sector Undertaking
or Autonomous or Statutory bodies etc.
(i) holding analogous posts or above on
regular basis

(i) with 6 years regular service in posts in
Grade Pay Rs.4200 or equivalent and
possessing the qualifications and
experience;

(b) Qualifications and Experience:-

Essential:

(i) CA (inter) or qualified ICWA or CFA or
MBA (Finance) or Degree in Commerce from
a recognized University,

(i) Five years experience in accounts,
preparation of budget, budgetary control.
procurement/ maintenance of stores, income-
tax, final accounts in an. office/institution of
repute:

(iii) Ability to operate accounts through
computer software/experience of computer
operation.

Desirable:

(i) Knowledge of Government Financial Rules
and Administrative/establishment procedure;
(ii) Adequate Knowledge of Wagf Act:
(iii) Proficiency in Urdu.

Note:1- The period of deputation including the
period of deputation in another ex-cadre posts
held immediately preceding this appointment
in the same or some other Ogranisation or
Departments shall ordinarily not exceed 3
years. The maximum age limit for
appointment to deputation shall be ' not
exceeding 56 years' as on the closing date of
receipt of application.

The departmental officers in the feeder
category who are in the direct line of
promotion shall not be cligible for
consideration for appointment on deputation.
Similarly, deputationist shall not be eligible
for consideration for appointment by
promotion.

Note:2- For the purpose of computing
minimum qualifying service for promotion or
deputation, the service rendered on a regular
basis by an officer prior to 1st January, 2006
or the date from which the revised pay
structure based on the Sixth Central Pay
Commission, has been extended, shall be
deemed to be service rendered in the
corresponding pay or pay scale extended based
on the recommendations of the Pay
Commission except where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will extend
only for the posts for which that Grade pay or
pay scale is the normal replacement grade
without any upgradation.

Affairs - Member

Minority Affairs

(iii)Under Secretary, Ministry of

- Member

2207 GL] - &

it

-
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J £ 2 3 4 5 6 7 8
[ 6. Assistant 3%(2014) General Pay Band - ‘Not Not exceeding 30 | Qualifications  and Not
(Accounts)/ *(Subject to Central 2 applicable | years (Relaxable Experience:- applicable
Accountant variation and Service R5.9300- for  Government
dependent on Group-B 34800 plus servants upto 5 | (a) Essential :
work load) {Non- Grade Pay years in
Gazetted), of Rs. accordance with | (i) CA (inter) or
Non- 4200. the instructions or | qualified ICWA or
, Ministerial orders issued by | CFA or MBA
[ the Central | (Finance) or Degree
| Government.) in Commerce from a
’ recognized
‘ Note: The crucial | University;
| date for
! determining the | (i)  Five years
| age limit shall be | experience in
‘ the closing date | accounts, practical
i for receipt for the | knowiedge of book
' applications. keeping and final
‘ accounts, investments
etc. or worked as
+| Junior Accountant at
Grade Pay-Rs.2400.
(b) Desirable:
(1) Elementary
knowledge of Persian
and Arabic;
(ii)Adequate
l Knowledge of Wagqf
| Act and Rules and
procedure and ability
to do correspondence
work independently in
English;
(iii) Proficiency in
Urdu,
| 9 10 11 12 13
| Two years By Promotion | Promotion; i) Secretary, Central Waqf Council Not
! failing which | (i) Accounts Clerk with 10 years regular - Chairman applicable
! by Direct | service in Pay Band-1 with Grade Pay -
| Recruitment | Rs.2400 or Upper Division Clerk having 10 | ii) Deputy Secretary or Under

years of regular service and out of which at
least § years experience in Accounts matter;
(i) Adequate knowledge of Computer
operation.

Note: 1- Deputationists shall not be eligible
for consideration for appointment by
promotion,

Note: 2- For the purpose of computing
minimum qualifying service for promotion
or recruitment, the service rendered on a
regular basis by an officer prior to lst
January, 2006 or the date from which the
revised pay structure based on the Sixth
Central Pay Commission, has been
extended, shall be deemed to be service

Secretary, Ministry of Minority Affairs
- Mcmber

iii) Under Secretary, Ministry of
Minority Affairs - Member

|

| o -
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rendered in the corresponding pay or pay
scale  extended based on  the
q recommendations of the Pay Commission
except where there has been merger of more
than one pre-revised scale of pay into one
grade with a common grade pay or pay scale
and where this benefit will extend only for
the posts for which that grade pay or pay
scale is the normal replacement grade
without any upgradation.
1 2 3 4 ] 6 7 8
7. Assistant 1*(2014) General Pay Band -2 Not Not exceeding Qualifications and Not
{l.cgal) *(Subject to Central Rs.9300- applicable | 30 years Experience: applicable
variation and Service 34800 plus (Relaxable for
dependent on Group-B Grade Pay Government (a) Essential :
work load) (Non- of Rs. 4200. servants upto §
Gazetted), years in | (i) Bachelor Degree in
Non- accordance with | Law from a recognized
Ministerial ihe instruciions | Universiiy;
or orders issued | (ii) Five years
by the Central | experience in legal
Government.) practice or office work
regarding legal matters
Note: The | on the post of Upper
crucial date for | Division Clerk;
determining the
age limit shall | (b) Desirable:
be the closing
date for receipt | (i) Elementary
' for the | knowledge of Persian
> applications. and Arabic;
(ii) Adequate
Knowledge of Wagqf
Act and Rules and
procedure and ability to
do correspondence
work independently in
English;
(iii) Proficiency in
Urdu.
9 10 11 T b 13
I'wo years By Promotion: (i) Secretary, Central Waqf Council Not
Promotion | (i) Upper Division Clerk with at least 10 - Chairman applicable
failing years regular service in Pay Band-2 with
whichby | Grade Pay Rs.2400 and have 5 year | (ii) Deputy Secretary or Under Secretary,
Direct experience in dealing legal matter Ministry of Minority Affairs - Member
Recruitment | (ii) Adequate knowledge of Computers

operating

Note:1- Deputationists shall not be eligible
for consideration for appointment by
promotion.

Note:2- For the purpose of computing
minimum qualifying service for promotion
or recruitment, the service rendered on a
regular basis by an officer prior to 1lst
January, 2006 or the date from which the
revised pay structure based on the Sixth

(iii) Under Secretary, Ministry of Minority

Affairs

- Member

—
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| ; Central Pay Commission, has been
i extended, shall be deemed to be service
l rendered in the corresponding pay or pay
! scale  extended based on the
| recommendations of the Pay Commission
[ except where there has been merger of
| more than one pre-revised scale of pay into
one grade with a common Grade pay or
pay scale and where this benefit will
. extend only for the posts for which that
' Grade pay or pay scale is the normal
| replacement  grade  without  any
: upgradation.
|
| 1 2 3 4 5 6 i 8
| B Assistant 1*(2014) General Pay Band - Not Not exceeding 30 Qualifications and Not
|{!).:‘.'c!npmcn'.) *(Subject to Central 2 applicahle | vears  (Relaxable Experience: apnlicable
| /Assistant. variation Service Rs.9300 - for  Government | (a) Essential:
and Group-B 34800 plus servants upto "5 | (i) Degree froma
| dependent (Non- Grade Pay years in | recognized University;
on work Gazetted), of Rs. accordance  with | (ii)Adequate
l load) Non- 4200. the instructions or | knowledge of
‘ Ministerial orders issued by | Computer having
the Central | typing speed of 35
| Government.) words in English or 30
Note: The crucial | words in Hindi per
date for | minute on computer.
2 determining  the | (b) Desirable:
age limit shall be | (i)Elementary
the closing date | knowledge of Persian
for receipt for the | and Arabic;
applications. (ii)Adequate
knowledge of Wagqf
,‘ Act and Rules and
i Procedure and ability
to do correspondence
work independently in
English;
i (iii) Proficiency in
| % ! Urdu,
| 9 10 11 12 13
‘ Two years By Promotion: i) Secretary, Central Waqf Not
| Promotion | (i) Upper Division Clerk with at least 10 years regular | Council - Chairman applicable
; failing service in Pay Band-1 with Grade Pay-Rs.2400 and ii) Deputy Secretary or Under

i whichby | (ii) Adequate knowledge of Computer having typing | Secretary, Ministry of
X Direct speed 35 words in English or 30 words in Hindi per | Minority Affairs - Member

Recruitment | minute in Computer. iii) Under Secretary, Ministry
Desirable:- of Minority Affairs
Typing speed 25 words in Urdu in Computer - Member

Note:1- Deputationists shall not be eligible for
consideration for appointment by promotion.

Note:2- For the purpose of computing minimum
qualifying service for promotion or recruitment, the
service rendered on a regular basis by an officer prior to
1st January, 2006 or the date from which the revised pay
structure based on the Sixth Central Pay Commission, has
been extended. shall be deemed to be service rendered in
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the corresponding pay or pay scale extended based on the
recommendations of the Pay Commission except where
there has been merger of more than one pre-revised scale
of pay into one grade with a common Grade pay or pay
scale and where this benefit will extend only for the posts
for which that Grade pay or pay scale is the normal

replacement grade without any upgradation.

1 2 3 4 5 6 7 8
9. Sienographer 1*(2014) General Pay Band -2 Not Not exceeding 30 | Qualifications and Not
*(Subject Central Rs.9300-34800 | applicable | years (Relaxable Experience: applicable
to Service plus Grade Pay .| for Government | (a) Essential :
variation Group-B of Rs.4200. servants upto 5 | (i) Degree or
and (Non- years in | equivalent from
dependent Gazetted), accordance with | recognised
on work Non- the instructions | University;
load) Ministerial or orders issued | (ii)  Ability to
by the Central | write in 100 words
Government.) per minute in
Note: The | shorthand: and
crucial date for | (iii) Adequate
determining  the | knowledge of
age limit shall be | Computer having
the closing date| typing speed 35
for receipt for the | words in English
applications. or 30 words in
% Hindi per minute
in Computer
(b) Desirable:
(i) Typing speed
25 words in Urdu
in Computer;
(ii) Proficiency in
Urdu.
Note:
The departmental
officers in the
feeder  category
/ who are in the
direct line of
promotion  shall
not be eligible for
consideration  for
appointment  on
deputation.
Similarly,
deputationist shall
not be eligible for
consideration.
9 10 11 12 13
Two years | By Promotion | Promotion: (i) Secretary, Central Waqf Council Not
failing which | (a) Essential: - Chairman applicable
by Direct (i) Steno Typist/Upper Division Clerk with | (ii) Deputy Secretary or Under
Recruitment at least 10 years regular service in Pay | Secretary, Ministry of

Band-1 with Grade Pay-Rs.2400;
(ii) Shorthand 100 words per minute; and

(iii) Adequate knowledge of Computer
having typing speed 35 words in

Minority Affairs. - Member
(iii) Under Secretary, Ministry of
Minority Affairs

- Member




(iii) Degree in Library Science.

Note:1- Deputationists shall not be eligible
for _consideration for appointment by

Secretary, Ministry of Minority Affairs

-  Member

(iii) Under Secretary, Ministry of

Minority Affairs

- Member
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English or 30 words in Hindi per
minute in Computer
(b) Desirable:
Typing speed 25 word per minute in Urdu in
Computer.
Note:1- Deputationists shall not be eligible
for consideration for appointment by
promotion.
Note:2- For the purpose of computing
minimum qualifying service for promotion
or recruitment, the service rendered on a
regular basis by an officer prior to Ist
January, 2006 or the date from which the
revised pay structure based on the Sixth
Central Pay Commission, has been
extended. shall be deemed to be service
rendered in the corresponding pay or pay
scale  extended based on the
recommendations of the Pay Commission
except where there has been merger of more -
than one pre-revised scale of pay into one =
grade with a common Grade pay or pay
scale and where this benefit will extend only
for the posts. for which that Grade pay or
pay scale is the normal replacement grade
without any upgradation.
1 2 3 4 5 6 7 8
10. Library, 1*(2014) General Pay Band -2 Not Not exceeding | Qualifications and Not
Documentation | *(Subject to Central Rs.9300- applicable | 30 years | Experience: applicable
& Reference | variation and Service 34800 plus (Relaxable for | (a) Essential:
Assistant dependent on Group-B Grade Pay of Government (i) Degree in
work load) (Non- Rs. 4200. servants upto 5 | Library  Science;
Gazetted), years in | (ii) Five years
Non- accordance with | experience of
Ministerial the instructions | working in a
or orders issued | reputed Library;
by the Central | (b) Desirable:
Government,) (i) Degree in Law;
Note: The | (ii) Working
crucial date for | knowledge of
determining the | Persian and Arabic;
age limit shall | (iii) Knowledge of
be the closing | Wagf Law; and
date for receipt | (iv) Proficiency in
for the | Urdu
applications.
9 10 11 12 13
Two years | By Promotion | Promotion : (i) Secretary, Central Waqgf Council Not
failing which | (i) Upper Division Clerk with 10 years - Chairman applicable
by Direct regular service in Grade Pay Rs.2400 ;
Recruitment (ii) 5 years experience in Library work; and (ii) Deputy Secretary or Under
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promotion.

2- For the purpose of computing minimum
qualifying service for promotion or
recruitment, the service rendered on a regular
basis by an officer prior to 1st January, 2006
or the date from which the revised pay
structure based on the Sixth Central Pay
Commission, has been extended, shall be
deemed to be service rendered in the
corresponding pay or pay scale extended
based on the recommendations of the Pay
Commission except where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will
extend only for the posts for which that Grade
pay or pay scale is the normal replacement

for receipt for
the
applications.

duration of one year or
more may be filled on
deputation basis from
officers of  Central
Government or  State
Government or Union
Territories
Administration or Public
Sector Undertaking or
Autonomous or Statutory
bodies etc.

(i) holding  analogous
posts on regular basis; or
(ii) with 5 years regular
service in posts in Pay
Band-2 with Grade Pay —
Rs.2400 or equivalent;
and

(iii)  possessing
qualifications

the
and

grade without any upgradation.
A 2 3 4 5 6 7 8
I 11. Assistant 1*(2014) General Pay Band -2 Not Not Qualifications and Not
Programmer *(Subject to | Central Rs.9300 - applicable | exceeding 30 Experience: applicable
variation and | Service 34800 plus years (a) Essential:
dependent on | Group-B Grade Pay of (Relaxable (i) BCA or three years
work load) {Non- Rs. 4200 for Diploma in Computer
Gazetted), el Government | Application/ Post
Non- servants upto | Graduate Diploma
Ministerial 5 years in | in Computer Application;
accordance (ii) Three  years
with the | experience of Computer
instructions Application or Software
or orders | Development; and (iii)
issued by the | Proficiency in English
Central (b) Desirable:
Government.) | Working Knowledge of
Note: The Hindi and Urdu.
crucial date Note:1- Vacancies
/ for caused by the incumbent
determining being away on deputation
the age limit | or long illness or study
shall be the leave or under other
closing date circumstances for a
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experience prescribed for
direct recruits.

Note:2- The departmental
officers in the feeder
category who are in the
direct line of promotion
shall not be eligible for
consideration for
appoiniment on
deputation. Similarly,
deputationists shall not be
eligible for consideration
for  appointment by

promotion.
[ 9 10 11 12 13
T'wo ycears Direct Not applicable (i) Secretary, Central Wagf Council - Chairman Not
Recruitment (ii) Deputy Secretary or Under Secretary, Ministry applicable
of Minority Affairs - Member
(iii) Under Secretary, Ministry of Minority A ffairs
- Member
1 2 3 4 5 6 7 8
12. Upper 3%*(2014) General Pay Band - ‘Not Between 18 and | Qualifications and Not
Division Clerk | *(Subject to Central 1 applicable 25 years (The Experience: applicable
variation Service Rs.5200 - upper age limit | (a) Essential:
and Group-C 20200 plus for the | (i) Degree or
dependent (Non- Grade Pay Government equivalent from a
on work Gazetted), of Rs.2400. servants would | recognized
load) Non- be 40 years in | University; and
Ministerial accordance with | (ii) At least3
the instructions | years experience
or orders issued | in correspondence
by the Central | work in
Government) Government or
Note: The | Semi-Government
crucial date for | Department
determining the | (b) Desirable:
age limit shall | Proficiency in
be the closing | Urdu.
date for receipt
for the
applications.
9 10 11 12 13
Two years By Promotion | Promotion: (i} Secretary, Central Waqf Council Not
failing which | (i) Lower Division Clerk with at least 8 years - Chairman applicable
by Direct regular service in Grade Pay- Rs.1900; (ii) Deputy Secretary or Under
Recruitment | (ii) Matriculation pass; and Secretary, Ministry of Minority
(iii) working knowledge of Computer, | Affairs - Member
adequate knowledge of Urdu, Hindi and | (iii) Under Secretary, Ministry of
English. Minority Affairs - Member
Note:1- Deputationists shall not be eligible
for consideration for appointment by
z promotion.
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Note:2- For the purpose of computing
minimum qualifying service for promotion or
recruitment, the service rendered on a regular
basis by an officer prior to 1st January, 2006
or the date from which the revised pay
structure based on the Sixth Central Pay
Commission, has been extended, shall be
deemed to be service rendered in the
corresponding pay or pay scale extended
based on the recommendations of the Pay
Commission except where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will
extend only for the posts for which that Grade
pay or pay scale is the normal replacement

grade without any upgradation,
i
1 2 3 4 5 6 7 8
13. 3*(2014) General - Pay Band-1 Not Not
Accounts *(Subject to Central Rs.5200 - applicable | Between 18 and | Qualifications applicable
Clerk variation and Service 20200 plus 25 years. (The | and Experience:
dependent on Group-C Grade Pay upper age limit for | (a) Essential:
work load) (Non- of Rs. the Government | (i) Degree in
Gazetted), " 2400. servants would be | Commerce from
Non- 40  years  in | arecognized
Ministerial accordance  with | University;
the instructions or | (ii) Three years
orders issued by | experience in
the Central | the field of
Government) Accounts;
| Note: The crucial | (iii) Ability to
' date for | operate accounts
[ determining  the | through
age limit shall be | computer; and
the closing date | (iv) Proficiency
/ for receipt for the | in Urdu
applications. (b) Desirable:
Knowledge of
Wagf Act and
Rules.
9 10 11 12 13
Two years By Promotion | Prometion: (i) Secretary, Central Waqf Council Not
failing which | (i) Lower Division Clerk/Accounts clerk with : - Chairman applicable
by Direct at least 8 years regular service in Grade Pay ;
Recruitment - Rs.1900; and (ii) Deputy Secretary or Under
(i) Matriculation Pass Secretary, Ministry of Minority
Note:1- Deputationists shall not be eligible for | Affairs - Member
consideration for appointment by promotion. (iii) Under Secretary, Ministry of
Note:2-  For the purpose of computing Minority Affairs - Member
minimum qualifying service for promotion or
recruitment, the service rendered on a regular
basis by an officer prior to Ist January, 2006 or
the date from which the revised pay structure

238/ G 7 Iy-ja
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based on the Sixth Central Pay Commission,
has been extended, shall be deemed to be
service rendered in the corresponding pay or
pay scale extended based on the
recommendations of the Pay Commission
except where there has been merger of more
than one pre-revised scale of pay into one
grade with a common Grade pay or pay scale
and where this benefit will extend only for the
posts for which that Grade pay or pay scale is
the normal replacement grade without any
upgradation.
] 2 3 1 5 6 7 8
14. Lower 6%(2014) General Pay Band - Not (The upper age | Qualifications Not
Division *(Subjectto | Central Service 1 applicable | limit for the | and Experience: applicable
Clerk variation and Group-C Rs.5200- Government (a) Essential :
dependent on (Non- 20200 plus servants would | (i) 12th Pass or
work load) Gazetted), Grade Pay be 40 years in | equivalent;
Non- of Rs. accordance with | (ii) Adequate
Ministerial 1900. the instructions | knowledge  of
or orders issued | Computer having
by the Central | typing speed 35
Government) words in English
or 30 words in
Note: The crucial | Hindi per minute
date for | in Computer
determining the | (b) Desirable:
age limit shall be | (i) Typing speed
the closing date | 25 words in Urdu
for receipt for the | in Computer; and
applications. (ii) Proficiency in
Urdu.
9 10 11 12 13
Two years | ByPromotion | Promotion: (i) Secretary, Central Wagf Not
failing which | (a) Essential: Council - Chairman applicable
by Direct (ii) Deputy Secretary or Under
Recruitment (i) Officials with 3 years regular service in the pay | Secretary, Ministry of Minority

scale of Rs. 5200-20200 in Grade Pay - Rs.1800

and Matriculation pass;

(ii) Adequate knowledge of Computer having
typing speed 35 words in English or 30 words in

Hindi per minute in Computer

(b) Desirable:

(i) Typing speed 25 words in Urdu in Computer,

and
(ii) Proficiency

in Urdu.

Affairs

Minority
- Member

- Member

(iii) Under Secretary, Ministry of

Affairs

Note:1- The departmental officers in the feeder
category who are in the direct line of promotion
shall not be eligible for consideration for

appointment on  deputation.. Similarly.
deputationist shall not be eligible for
consideration.

Note:2- Deputationists shall not be eligible for
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consideration for appointment by promotion.

Note:3- For the purpose of computing minimum
qualifying service for promotion or recruitment,
the service rendered on a regular basis by an
officer prior to 1st January, 2006 or the date from
which the revised pay structure based on the Sixth
Central Pay Commission, has been extended, shall
be deemed to be service refdered in the
corresponding pay or pay scale extended based on
the recommendations of the Pay Commission
except where there has been merger of more than
one pre-revised scale of pay into one grade with a
common Grade pay or pay scale and where this
benefit will extend only for the posts for which
that Grade pay or pay scale is the normal

replacement grade without any upgradation.

1 2 3 4 5 6 7 8
5. Steno 2%(2014) General Pay Band - Not Between IR and | Qualifications and Not
| Typist *{Subjeci io | Ceniral Service i applicable | 25 years (The Experience: applicable
| variation and Group-C Rs.5200- upper age limit | (a) Essential
dependent on {Non- 20200 plus for the | (i) 12thclass pass
work load) Gazetted), Grade Pay Government or equivalent;
Non- of Rs.1900. servants would | (ii) One year
Ministerial be 40 years in | Diploma or
accordance with | equivalent in
the instructions | Computer  course
or orders issued | from a Government
by the Central | recognised
Government) institutions;
X Note: The crucial | (iti) Shorthand at
\ date for | least 80 words per
3 determining the | minutes; and
age limit shall be | (iv) Having typing
' the closing date | speed 35 words in
for reccipt for the | English  or 30
applications. words in Hindi per
minute in
‘ Computer
e (b) Desirable:
[ (i) Typing speed 25
' words in Urdu in
| Computer ; and
i (ii) Proficiency in
| Urdu
[ 9 10 11 12 13
| Twoycars | By Promotion ion: (i) Secretary. Central Waqf Council Not
failing which - Chairman applicable
by Direct (i) Officials with 3 years regular service in
Recruitment Grade Pay- Rs.1800; (ii) Deputy Secretary or Under

(ii) Matriculation pass;

(iii) Knowledge of typing and Urdu; and

(iv) at least six months Diploma Course or
equivalent in Computer

Note: 1- Deputationists shall not be eligible

for consideration for appointment by

promotion.

Note:2-  For the purpose of computing
minimum qualifying service for promotion or

Secretary, Ministry of Minority Affairs

- Member
(iii) Under Secretary, Ministry of
Minority Affairs - Member

|
228/ =) ly-//
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| recruitment, the service rendered on a regular
basis by an officer prior to 1st January, 2006
or the date from which the revised pay
structure based on the Sixth Central Pay
Commission, has been extended, shall be
deemed to be service rendered in the
corresponding pay or pay scale extended
based on the recommendations of the Pay
Commission cxcept where there has been
merger of more than one pre-revised scale of
pay into one grade with a common Grade pay
or pay scale and where this benefit will
extend only for the posts for which that Grade
pay or pay scale is the normal replacement
: ade without any u ion,
1 2 3 4 ] 6 7 8
16. 2%2014) General Pay Band -1 Not Beiween 18 | Qualifications and Not
Dispatch *(Subject to Central Rs.5200- applicable | and 25 years Experience: applicable
Rider/Driver- | variation and Service 20200 plus (The upper age | (a) Esscntial ;
cum-Dispatch | dependent on Group-C Grade Pay of limit for the,| (i) Valid license for
Rider work load) (Non- Rs.1900. Government Driving Car/ three
Gazetted), servants would | wheeler scooter:
Non- be 40 years in | (ii) At least 3 years
Ministerial accordance experience of Car
with the | Driving; and
instructions or | (iii) Matriculation
orders issued | pass with knowledge
by the Central | of English, Hindi
Government) and Urdu;
(b) Desirable:
Note: The | Knowledge of motor
crucial date for | mechanism,
determining Note: Vacancies
the age limit | caused by the
shall be the | incumbent being
closing  date | away on deputation
for receipt for | or long illness or
the study leave or under
applications. other circumstances
for a duration of one
year or more may-be
filled on deputation
basis from officers
of Central
Government or
State Government or
Union  Territories
f Administrations  or
Public Sector
Undertaking or
Autonomous or
Statutory bodies etc,
9 10 11 12 13
T'wo years | Direct Not applicable (i) Secretary, Central Wagf Council - Not applicable
Recruitment Chairman
(i) Deputy Secretary or Under Secretary,
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Ministry of Minority Affairs
(iii) Under Secretary, Ministry of Minority
Affairs

- Member

-  Member

2

3

4

5

6

7

17. Multi
Tasking Staff
(MTS)

3*(2014)
*(Subject to
variation and

dependent on
work load)

General
Central
Service Group
- C (Non-
Gazetted),
Non-
Ministerial

Pay Band -
1
Rs.5200 -
20200 plus
Grade Pay
of Rs.
1800,

“ " Not
applicable

Between 18
and 25 years
(The  upper
age limit for
the
Government
servants
would be 40
years in
accordance
with the
instructions
or orders
issued by the
Central
Government)

Note:  The
crucial  date
for

determining
the age limit
shall be the
closing date
for receipt for
the

applications.

Qualifications and
Experience:

Essential:
Matriculation pass or

equivalent or ITI pass |-

(Exact  qualification
will be specified in the
advertisement as per
the requirement of the
work)

Note: Vacancies
caused by the
incumbent being away
on deputation or long
illness or study leave
or under other
circumstances for a
duration of one year
or more may be filled
on deputation basis
from  officers of
Central Government
or State Government
or Union Territories
Administrations  or
Public Sector
Undertaking or
Autonomous or
Statutory bodies etc.

Not
applicable

9

10

11

12

13

Two years

Direct
Recruitment

Not applicable

(i) Secretary, Central Waqf Council

- Chairman

(ii) Deputy Secretary or Under
Secretary, Ministry of Minority Affairs

- Member

(iii) Under Secretary, Ministry of

Minority Affairs -

Member

Not
applicable

[F. No. 8/4/2010-Wagf]
RAKESH MOHAN, Jt. Secy.
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